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letter on the Responsible Officer and 
all Alternate Responsible Officers and 
has determined their suitability for 
these positions; and 

(6) Such additional information or 
documentation that the Department of 
State may deem necessary to evaluate 
the application. 

(d) Upon its favorable determination 
that a sponsor meets all statutory and 
regulatory requirements, the Depart-
ment of State may, in its sole discre-
tion, redesignate the organization as 
an Exchange Visitor Program sponsor 
for one or two years. A sponsor seeking 
re-designation may continue to operate 
its program(s) until such time as the 
Department of State notifies it of a de-
cision to approve, amend or terminate 
its designation. 

[79 FR 60307, Oct. 6, 2014] 

§ 62.8 General program requirements. 
(a) Size of program. A sponsor, other 

than a federal government agency, 
must have no fewer than five actively 
participating exchange visitors during 
the annual reporting cycle (e.g., aca-
demic, calendar or fiscal year), as stat-
ed in its letter of designation or redes-
ignation. The Department of State 
may, in its sole discretion, waive this 
requirement. 

(b) Minimum duration of program. A 
sponsor, other than a federal govern-
ment agency, must provide each ex-
change visitor, except those sponsored 
in the short-term scholar category, 
with a minimum period of participa-
tion in the United States of no less 
than three weeks. 

(c) Reciprocity. In conducting its ex-
change visitor program, sponsors must 
make a good faith effort to develop and 
implement, to the fullest extent pos-
sible, reciprocal exchanges of persons. 

(d) Cross-cultural activities. In addition 
to category specific requirements, 
sponsors must: 

(1) Offer or make available to ex-
change visitors and the accompanying 
spouses and dependents, if any, a vari-
ety of appropriate cross-cultural ac-
tivities. The extent and type of the 
cross-cultural activities will be deter-
mined by the needs and interests of the 
particular category of exchange vis-
itor. Sponsors will be responsible for 
determining the appropriate types and 

numbers of such cross-cultural pro-
grams, unless otherwise specified by 
the Department. The Department of 
State encourages sponsors to give their 
exchange visitors the broadest expo-
sure to American society, culture and 
institutions; and 

(2) Encourage exchange visitors to 
participate voluntarily in activities 
that are for the purpose of sharing the 
language, culture, or history of their 
home country with Americans, pro-
vided such activities do not delay the 
completion of the exchange visitors’ 
program. 

[79 FR 60307, Oct. 6, 2014] 

§ 62.9 General obligations of sponsors. 

(a) Adherence to Department of State 
regulations. Sponsors are required to 
adhere to all regulations set forth in 
this part. 

(b) Legal status. A sponsor must 
maintain the legal status it had when 
it was designated. A sponsor’s change 
in legal status (e.g., from partnership 
to corporation, non-profit to for-profit) 
requires the submission of a new appli-
cation for designation of the successor 
legal entity within 45 days of the 
change in legal status. 

(c) Accreditation and licensure. A spon-
sor must remain in compliance with all 
local, state, and federal laws, and pro-
fessional requirements necessary to 
carry out the activities for which it is 
designated, including accreditation and 
licensure, if applicable. 

(d) Representations and disclosures. 
Sponsors must: 

(1) Provide accurate, complete, and 
timely information, to the extent law-
fully permitted, to the Department of 
State and the Department of Homeland 
Security regarding their exchange vis-
itor program(s), exchange visitors, and 
accompanying spouses and dependents 
(if any); 

(2) Provide accurate information to 
the public when advertising their ex-
change visitor program(s) or respond-
ing to public inquiries; 

(3) Provide accurate program infor-
mation and materials to prospective 
exchange visitors, host organizations, 
and host employers, if applicable, at 
the time of recruitment and before ex-
change visitors enter into agreements 
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and/or pay non-refundable fees. This in-
formation must clearly explain pro-
gram activities and terms and condi-
tions of program, including the terms 
and conditions of any employment ac-
tivities (job duties, number of work 
hours, wages and compensation, and 
any typical deductions for housing and 
transportation), have itemized list of 
all fees charged to the exchange visitor 
(i.e., fees paid to the sponsor or a third 
party, including the host employer), in-
surance costs, other typical costs, con-
ditions, and restrictions of the ex-
change visitor program(s), and the 
type, duration, nature and importance 
of the cultural components of the pro-
gram. Program recruitment informa-
tion and materials also must make 
clear to prospective exchange visitors 
in the exchange categories with a work 
component that their stipend or wages 
might not cover all of their expenses 
and that they should bring additional 
personal funds. 

(4) Not use the program number(s) as-
signed by the Department of State at 
the time of designation on any adver-
tising materials or publications, in-
cluding sponsor Web sites; and 

(5) Not represent that its exchange 
visitor program is endorsed, sponsored, 
or supported by the Department of 
State or the U.S. Government, except 
for U.S. Government sponsors or ex-
change visitor programs financed di-
rectly by the U.S. Government to pro-
mote international educational ex-
changes. A sponsor may, however, rep-
resent that it is designated by the De-
partment of State as a sponsor of an 
exchange visitor program. 

(e) Financial responsibility. (1) Spon-
sors must maintain the financial capa-
bility to meet at all times their finan-
cial obligations and responsibilities at-
tendant to successful sponsorship of 
their exchange visitor program. 

(2) The Department of State may re-
quire non-government sponsors to pro-
vide evidence satisfactory to the De-
partment of State that funds necessary 
to fulfill all obligations and respon-
sibilities attendant to sponsorship of 
their exchange visitor programs are 
readily available and in the sponsor’s 
control, including such supplementary 
or explanatory financial information 
as the Department of State may deem 

appropriate, such as, for example, au-
dited financial statements. 

(3) The Department of State may re-
quire a non-government sponsor to se-
cure payment bonds in favor of the De-
partment of State guaranteeing all fi-
nancial obligations arising from its ex-
change visitor program when the De-
partment has reasonable doubt about 
the sponsor’s ability to meet its pro-
gram and other financial obligations. 

(f) Staffing and support services. Spon-
sors must ensure that: 

(1) Adequate staffing and sufficient 
support services are provided to admin-
ister their exchange visitor program; 
and 

(2) Their employees, officers, agents, 
third parties, volunteers or other indi-
viduals or entities associated with the 
administration of their exchange vis-
itor program are adequately qualified, 
appropriately trained, and comply with 
the Exchange Visitor Program regula-
tions and immigration laws pertaining 
to the administration of their exchange 
visitor program(s). 

(g) Appointment of Responsible Officers 
and Alternate Responsible Officers. (1) 
Sponsors must appoint and maintain a 
Responsible Officer and between one 
and ten Alternate Responsible Officers 
to assist the Responsible Officer in per-
forming the duties set forth in § 62.11. 
Upon written sponsor request, the De-
partment of State may, in its sole dis-
cretion, permit a sponsor to appoint 
more than ten Alternate Responsible 
Officers. A sponsor redesignated for 
two years must ensure that the pro-
posed Responsible Officer and Alter-
nate Responsible Officer(s) have under-
gone a criminal background check 
within the past four years to determine 
their suitability for these positions. 
Responsible Officers and Alternate Re-
sponsible Officers must be U.S. persons. 

(2) Responsible Officers and Alternate 
Responsible Officers must be employ-
ees or officers of the sponsor. Upon 
written sponsor request, the Depart-
ment of State may, in its sole discre-
tion, authorize the appointment of an 
individual who is not an employee or 
officer to serve as an Alternate Respon-
sible Officer. 

(3) In the event of the departure of a 
Responsible Officer or Alternate Re-
sponsible Officer, the sponsor must file 
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a request in SEVIS for the approval of 
a replacement and forward the required 
documentation to the Department of 
State within ten calendar days from 
the date of the Responsible Officer’s or 
Alternate Responsible Officer’s depar-
ture. 

(4) Requests to replace the Respon-
sible Officer or add an Alternate Re-
sponsible Officer must be submitted in 
SEVIS, and a signed Form DS–3037 
must be either mailed or emailed to 
the Department of State with the re-
quired completed Citizenship Certifi-
cation, along with certification that 
the individual has undergone a crimi-
nal background check conducted at the 
time of such Certification. 

(5) The Department of State reserves 
the right to deny the appointment of a 
Responsible Officer or an Alternate Re-
sponsible Officer. 

[79 FR 60307, Oct. 6, 2014] 

§ 62.10 Program administration. 
Sponsors are responsible for the ef-

fective administration of their ex-
change visitor program(s). These re-
sponsibilities include: 

(a) Selection of exchange visitors. Spon-
sors must establish and utilize a meth-
od to screen and select prospective ex-
change visitors to ensure that they are 
eligible for program participation, and 
that: 

(1) The program is suitable to the ex-
change visitor’s background, needs, 
and experience; and 

(2) The exchange visitor possesses 
sufficient proficiency in the English 
language, as determined by an objec-
tive measurement of English language 
proficiency, successfully to participate 
in his or her program and to function 
on a day-to-day basis. A sponsor must 
verify an applicant’s English language 
proficiency through a recognized 
English language test, by signed docu-
mentation from an academic institu-
tion or English language school, or 
through a documented interview con-
ducted by the sponsor either in-person 
or by videoconferencing, or by tele-
phone if videoconferencing is not a via-
ble option. 

(b) Pre-arrival information. At the pre- 
arrival stage, sponsors must provide 
exchange visitors clear information 
and materials on, but not limited to, 

the following topics: Program activi-
ties, cultural goals and components of 
the program, employment information 
and terms and conditions of employ-
ment (including employer name and 
address, position duration, job duties, 
number of work hours, wages, other 
compensation and benefits, deductions 
from wages, including those taken for 
housing and transportation), insurance 
costs, and other conditions and restric-
tions of their exchange visitor. In addi-
tion, sponsors must provide clear infor-
mation and materials on: 

(1) The purpose of the Exchange Vis-
itor Program; 

(2) The home-country physical pres-
ence requirement; 

(3) Travel to and entry into the 
United States (e.g., procedures to be 
followed by exchange visitors and ac-
companying spouses and dependents in 
paying SEVIS fees and obtaining visas 
for entry to the United States, includ-
ing the information and documentation 
needed for the interview; travel ar-
rangements to the United States, and 
what to expect at the port of entry, in-
cluding the necessity of having and 
presenting travel documents at the 
port of entry); 

(4) Housing, including specific infor-
mation on what housing is provided by 
the program or otherwise available and 
the expected cost to the exchange vis-
itor; 

(5) An itemized list of all fees to be 
paid by a potential exchange visitor 
(i.e., fees paid to the sponsor or a third 
party); 

(6) Description and amount of other 
costs that the exchange visitor will 
likely incur (e.g., insurance, living ex-
penses, transportation expenses) while 
in the United States; 

(7) Health care and insurance descrip-
tion, costs, and requirements for ex-
change visitors and their accom-
panying spouse and dependents, as ap-
plicable; 

(8) Arrival notification requirements 
(e.g., procedures that exchange visi-
tors, spouses and dependents are to fol-
low upon entry into the United States 
in reporting their arrival to the spon-
sor and reporting to the location of 
their program); and 

(9) Other information that will assist 
exchange visitors to prepare for their 
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